MyHAOHnA/IbHOe 00me00pa3oBaTeIbHOE YIpeXKIeHne
«Pa3meresieBcKasi cpeqHsis 00meo0pa3oBaTeIbHAS IIKOJIA»

IIpunsaTo Ha [lemarornyeckom coBere YTBepxneHo npukazoM aupekropa MOY
IIporoxon Ne6 ot 24. 05.2018 1. "Pasmerenenckas COII" Ne 54 ot 30.01.2025 1.
IHonoxenne

o mxoabHoi 6ubmorexke MOY «Pasmerenesckas COLI»

1. O0mue moJoKeHus

1. Hacrosmmee monoxxenue o mkoigpHOH Oubmmoreke MOV «Pasmereneckas COILI»
paspaborano Ha ocHoBanuw 11.1 c1.18 denepanproro 3akona ot 29 nexabdps 2012 roga Ne273-03
«0O6 obpazoBanun B Poccuiickoit Oeneparmuy; @enepansHoro 3akoHa oT 25.07.2002 Ne 114-03
«O MpOTHBOIAEHCTBUHU SKCTPEMHUCTCKOMN AeATETBHOCTHY; DenepanpHoro 3axkoHa ot 14 uromnd 2022
roga Ne 255-03 «O xoHTpoJie 3a JEATEIBPHOCTBHIO JHI[, HAXOAAIIMXCS II0A HHOCTPAHHBIM
BIMSHUEMY»; IIOCTaHoBNIeHus [IpasutensctBa P® ot 22 Hosbps 2022 roma Ne 2108 «O6
YTBEPIKICHAY IIPaBHJ pPasMEINEHUs yKa3aHwi, MpelyCMOTPEHHBIX dacTaMu 3 u 4 cratbd 9
denepanpHOro 3akona «O KOHTpPOIE 3a IeSTENBHOCTHIO JIMI, HAXOMAIMXCS IO WHOCTPaHHBIM
BIHsIHEEM Y, PenepaapHBIX 3aKOHOB, TOCTaHOBIeHU! [ [paBuTenbcTBa PO, HOPMAaTHBHO IIPAaBOBBIX
aKTOB TOCYJApCTBEHHBIX OPraHOB YIIPABIEHWs, OTHOCSIIMMIECS K IEATEIPHOCTH OHOIMOTEK;
PexoMenmammii mo pabote OGUOIMOTEK C JOKYMEHTaMH, BKIIOUCHHBIMHE B DeNepalbHbIA CIHCOK
SKCTPEMMCTCKHX MarepuanoB (yTB. MunkyabTypsl Poccum 12.09.2017 r.); Yerasa MOV
«Pazmerenerckas COLI»
2. JIesSTenbHOCT OUOIHOTEKH OPTaHU3yeTCs M OCYIIECTBIIICTCS B COOTBETCTBHH C POCCHHACKUMU
KYJIbTYPHBIMA H 00pa30BaTEIbHBIMY TPAIUIHSIMHE, & TAKKE CO CIOKUBIIUMUCS B 0OIIECTBE
HICOJOTHYECKAM M IIOMHTHYECKAM MHOrooOpasmeM. OOpa3zoBaTenbHas M MPOCBETUTEIbHAS
dyuknuu  GuOMMOTEKH OasMpyIOTCS Ha MAaKCHMAalbHOM MCIIOJNB30BAHUM  IOCTHKCHUH
o0mevenoBedecKol KyIbTypBl.
3. BubnmoTeka y4acTByeT B yueOHO-BocmuTarensaoM nporecce MOV «Paszmerenenckas COII»
(manee OY).
4. ObecrieueHHOCTH OMOTHOTEKH YUeOHBIMY, METOAUIECKUMU M CIIPABOYHBIMU JOKYMEHTaMU
VUHUTBIBACTCS MpH TuneH3upoBanuy OY.
5. Ienu 6ubmuoTexu cooTHOCATCs ¢ nensamu OY: dopmupoBarre o0mel KyIbTyphl THYHOCTH
oOydJaromuxcss ~Ha  OCHOBE  yCBOEHHMsS  OOS3aTeNBHOTO  MHHMMyMa  COAEpXKaHHs
0011e00pa30BaTENBHAIX IPOTPAMM, UX aIalTalysd K KU3HH B OOINECTBE, CO3JaHHe OCHOBBI IS
OCO3HAHHOTO BHIOOpA M MOCIEAYIOMIEr0 OCBOCHHUS IIPO(ECCHOHATBHBIX 00pa3s0oBaTENBHBIX
IPOrpaMM, BOCIHTAHWE TPAKIAHCTBEHHOCTH, TPYHONIOOHs, yBaXKEHHS K IpaBaM U CBOOOIaM
JelloBeKa, JIOOBH K OKpyIKaromel mprupone, Poqure, ceMbe, hopMHpOBaHHE 30pPOBOTO 06pasa
KU3HU.
6. bubnuoTexa pyKOBOJCTBYETCS B CBOCH AEATEIBFHOCTH (elepalbHbIMK 3aKOHAMH, YKa3aMy 1
pacnopsoxerusaMu [Ipesunenta Poccuiickoi denepanuu, MOCTAHOBICHUSIMY B PACTIOPSDKEHHAMH
IIpasurensctsa Poccuiickoit Oenepaluy 1 HCIONHATENBHBIX OPranos cyOsekToB Poccuiickon
®enepanun, Yerasom OV, HACTOSAIIUM II0JI0XKEHHEM.
7. JlesTenpHOCTh OHOMMOTEKH OCHOBBIBACTCS HA IPUHIMIIAX JEMOKPATUH, TYMaHU3Ma,
OOIIEeIOCTYIHOCTH, IIPHOPUTETAa OOIIEYETOBEYECKHX  IIEHHOCTEH, TpPaXNIaHCTBEHHOCTH,
CBOOOTHOTO Pa3BUTHUS JIMYHOCTH.
8. ITopsI0K IMOJTb30BaHUS HCTOYHUKAME HHPOPMAIKH, IIEPeYeHb OCHOBHBIX YCIIYT M YCIIOBHS HX
npenocTasienus onpenenstorcs [lonoxennem o 6udmorexke OV u [IpaBunaMu MOIb30BaHU
OUOIHOTEKOM, YTBEPXKACHHBIME TupekTopoM OV
9. OV HeceT OTBETCTBEHHOCTH 3a JOCTYIHOCTD U Ka4eCTBO OUONHOTEYHO-HHPOPMAIMOHHOTO
o0cry)xuBaHus OUOIHOTEKH.



10. Opranu3zanus 00CIy>)KUBaHUS YyYaCTHUKOB 00pa30BATENLHOrO IIPOLIEcca IIPOU3BOUTCS B
COOTBETCTBUH C NPaBHJIAMH TEXHUKH O€30MMaCHOCTH U IIPOTHUBOIIOKAPHBIMH, CaHUTAPHO-
TUTHEHUYECKUMU TPeOOBAHUAMH.

II. OcHoBHBIE 3a0a9H

1. OcHOBHBIMY 3a1a9aMy OUOIHMOTEKH SBILTIOTCS:

a) olecrmeueHWe YYaCTHHKAM O00pa3oBaTeNbHOTO IIporecca - ydalluMcs, IE€NarOrHYecKuM
paboTHHUKAM,

pPOIUTENIM (3aKOHHBIM IIPEACTABUTENSM) YUaIuXcs (Jlajiee - IOIb30BaTelsIM) - JOCTyIa K
uHGOpMAIMK, 3HAHUWSAM, WIESIM, KYJIbTYPHBIM IIEHHOCTSM IIOCPEICTBOM HCIIOIb30BAHMUS
6uGIHOTEeUHO-MH(POPMAIIMOHHEIX pecypcoB OY Ha pa3THIHBIX HOCUTEIIX: OyMa)kHOM (KHHKHBIA
donx, GOoHI mepHOAUYECKUX U3NaHmi); MarHUTHOM ((QOHI ayIuo- U BHACOKACCET); MHU(GPOBOM
(CD-nmucky) ¥ MHBIX HOCHTEIISX;

0) BOCIUTaHWE KYJIBTYPHOTO M TPAKITAHCKOTO CAMOCO3HAHHUA, IIOMOIIL B CONHAIM3AIMH
yYaIIerocs, pa3BUTHH €r0 TBOPUYECKOT0 MOTEHIUANIA;

B) (OpMHUpPOBaHHE HABLIKOB HE3aBHCHMOTIO OHMOIMOTEYHOTO IIONB30BATENA: O0yYeHHE MOHUCKY,
0TOOpPy ¥ KPUTHYECKOH OI[CHKE MH(OpMAIIH;

I') COBEPIIEHCTBOBAHKE MTPEOCTABIIEMBIX OHOIHOTEKOH yCIIyT Ha OCHOBE (DOPMHUPOBAHYS
KOM(pOPTHOH OUOIIOTEYHOH CpeIbL.

III. OcnoBHBIe GyHKIHH

1. Jlns peanu3anuu OCHOBHBIX 3a1a4 OUOIHOTEKA:

a) cucTeMatusupyer Goua OubdImoTeYHO-HHGOPMAIIMOHHBIX pecypcoB OV:

° KOMIUICKTYeT YHHBEpPCAIbHBIM (GOHX y4eOHBIMH, XYHOKECTBCHHBIMH, HAyIHBIMH,
CIIPaBOYHBIMH,

[EJarOTHYECKUMHA ¥  HAyYHO-TIOMYJLIPHBIMA ~ JOKyMEHTaMHM Ha  TPagWlHOHHBIX H
HETPaIUIIMOHHBIX

HOCHTEIISIX HHOPMaLKy;

* TononHAeT GoH1 HHGOPMALMOHHEIME pecypcaMu ceTH VIHTepHeT, 6azamu u GaHKaMu JaHHbIX
IPYTUX YUPEKACHUH;

* aKKyMyJIHpyeT (GOH/ JOKYMEHTOB, CO31aBaeMbIX B 00IIe00pa30BaTeIbHOM YIPEKICHUH
(my6uKanmit ¥ paboT Iefaroros o61eo6pa3oBaTeIbHOTO YUPEXKIECHN, Ty IIIMX HayIHBIX padoT
u pedeparoB 00yJarOMUXCS U AP.);

* OCYILECTBIISIET pa3MeIlleHue, OpraHu3aliIo 1 COXPAaHHOCTE JOKYMEHTOB;

0) co3maeT HHGOPMAIMOHHYIO IIPOLYKIHIO:

* OpraHm3yeT ¥ BeJET CIPaBOYHO-ONOIrorpadhuuecKnit almapar: Karanory (abaBuTHEIH,
CHCTEMATHYECKHiT), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTel, TEMaTHYeCKHE KapTOTEKH);
* pazpabaThIBaeT peKoMeHIaTeNbHbIe GHOIHorpaduuecKre HocoOHs (CIMCKH, 0030DBL, yKasaTely
U T.IL.);

» obecrieunBaeT HHGOPMUPOBAHHUE TTOIB30BaTeIel 00 HHGOPMAMOHHON PO KIIHH;

B) oCyIIecTBIseT TU(PepeHIUPOBAHHOE OGHOIHOTEIHO-HHDOPMAIIOHHOE 00CITY)XKUBAHHE
yYanuxcst:

* IIpeNOCTaBIsIeT HHGOPMANMOHHBIE PECYPCHI Ha PA3IMIHBIX HOCUTEILIX Ha OCHOBE U3YUCHUS UX
HUHTEPECOB U HH(POPMAIMOHHEBIX TOTPEOHOCTEH;

* CO3/Ia€T YCIOBHS IS PEATH3AIMI CAMOCTOATEIFHOCTH B 00y YeHNH, I03HABATEIEHOH,
TBOPYECKOH IeSITeTbHOCTH C OIIOPOM Ha KOMMYHHKAIIHIO;

* Opraum3yeT 00yueHHe HaBbIKaM HE3aBUCUMOIO OHONMOTETHOTO OTB30BATEN U IOTPEOHUTEN
nHQOpMAaI¥K, CONEHCTBYeT HHTErpallMi KOMIUIEKCA 3HAHHMA, YMCHHH M HABBIKOB paboTEl ¢
KHUTOH

U mHpOpMaIuel;

* OKa3bIBaeT HH(POPMAIMOHHYIO IIOJJIEPXKKY B PEIICHUH 3a/1a4, BOSHUKAIOINX B MIPOUCCCS HX
y4eOHOM, caM000pa30BaTEILHOM B JOCYTOBOY eI TEIBHOCTH;

* OpPraHU3yeT MacCOBBIE MEPOIPHATHUS, OPHCHTHPOBAHHEIC HA PA3BATHE o01meit, ¥ YUTaTeIbCKOH
KYJIBTYPBI TAIHOCTH, CONEHCTBYET PA3BUTHIO KPATHYECKOTO MBIIIICHU;

* COIEHCTBYET WIeHaM HeJarornyeckoro KOJUIEKTHBA i anMurucTpaniy OY B OpraHu3aluu
06pa3oBaTeTLHOrO MPOLECca | JOCyTa ydarmuxcs (IpoCMOTp BugeodupMoB, CD-IMCKOB,



[IPE3CHTAMH Pa3BUBAIOIIIX KOMITBIOTEPHBIX HUID);

r) ocymecTBiieT nuddepeHnupoBaHHOe ONOIHOTEYHO-NHPOPMAIIOHHOE 00CITY KUBAHUE
[IE€arOrMYeCcKuX PabOTHUKOB:

° BBIBIET MHQOPMAIMOHHBIE IOTPEOHOCTH ¥ YIOBIETBOPSET 3alpoChl, CBSI3aHHBIE C
oOydeHueM,

BOCIIMTaHUEM U 3TO0POBBEM JIETEH;

* BBLIBILIET HHGOPMAMOHHBIE NOTPEOHOCTH U Y IOBJIETBOPSET 3aPOCH B 001aCTH
II€JarOTMYECKUX MHHOBALUH M HOBBIX TEXHOJIOTHH;

* OCYIIECTBIIAET TeKyIee HHbOopMUpoBaHUe (IHU HHPOPMAIH, 0030PEI HOBBIX IMMOCTYIUICHUH U
nyOnukanuit), nHpopMupoBasue pykoBocTea OY 1o BompocaM ympaBlieHus 00pa3oBaTeTbHbIM
IIPOIECCOM;

) OCYIIECTRIISIET MU depeHIMPOBaHHOE OUOIHOTEIHO-HHDOPMAITHOHHOE 00CTyKIUBaHUE
ponuTeneH (3aKOHHBIX IPEJCTaBUTENEH) yUamuxcs:

* YIOBJIETBOPSIET 3alpOCHl IIONB30BATENe W HHPOPMHUPYET O HOBBIX IIOCTYIUIEHHSIX B
O6uOIHOTEKY;

* KOHCYJIFTUPYET II0 BOIIPOCAM OpraHU3aIliy CEMEHHOT0 YTEHHUS, 3HAKOMUT ¢ HHPopManuei mo
BOCIIUTAHHIO [ETEMU;

* KOHCYJIBTHPYET II0 BOIpOcaM Y4eOHbBIX H3IaHUH JJIsI 00YIar0IuXCs.

IV. Opranuzanus qesTeJ-HOCTH 0HOIHOTEKH

1. Bubnmoreuno-nHGOPMAIMOHHOE OOCITYy)XHBAHUE OCYIIECTBILIETCS Ha OCHOBE OHOIMOTEYHO-
THQOPMAITOHHEIX PECYPCOB B COOTBETCTBHHY C yIeOHBIM M BOCIHATAaTENFHBIM IutaHaMu OV,
[IporpaMMaMy, IPOEKTaMHU U IJIAHOM paboTHI OMOIHUOTEKH.

2. B nemsix obecneueHnsI MOIEpHU3AIMH OHNOTHOTEKH B YCIOBUAX HH(GOpMaTH3aluy 06pa30BaHus
U B IIpeZiesiax CPEeNCTB, BBIAEIIEMBIX yupenureneM, OY obecnieurBaeT OUOIHOTEKY:

° FrapaHTHPOBAHHBIM HHHAHCUPOBAHUEM KOMILJIEKTOBAHUS OHONIHOTEYHO-UH(GOPMAMOHHBIX
pecypcoB

* HEOOXOAUMBIMH CITy>KeOHBIMH ¥ IIPOU3BOCTBEHHBIMHA IIOMEIIEHHUAMY B COOTBETCTBUH CO
CTPYKTYPOI OMOIHOTEKH U B COOTBETCTBUU ¢ nontoxkeHusiMu CanllunH;

* OUOTHOTEYHON TEXHUKOM U KaHIETIPCKUMU IIPUHAUIEKHOCTIMHE.

3. OY co3maer ycioBus MOl COXPAaHHOCTH aIlaparypbl, OOOpYHOBaHHS X HMYLIECTBa
OuOIHOTEKH.

4. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M Ka4eCTBO KOMIIIEKTOBAHMUS OCHOBHOTO (OoHIA
OUbOIMOTEKH, KOMILIEKTOBaHIE Y4eOHOTO QOHIA B COOTBETCTBUHY C (elepaIbHBIMY IEPEIHAMU
yueOHUKOB H yueOHO-METOAMYECKUX W3JaHW, CO3JaHWe HEOOXOIUMBIX YCIOBHM M
JeaTensHOCTH Onbnmmorexu HeceT qupektop OY B cootBercTBUH ¢ yeraBoM OY.

5. Pexxum paboTel OHOTHOTEKH ONpeenseTcst OnOINOoTeKapeM B COOTBETCTBUH C IIPaBUIIaAMHU
BHyTpeHHero pacmopsaka OY. Ilpu ompemeneHmm pexuma paboTel  OHOIMOTEKH
IIpe Iy CMaTpUBACTCS

BBIICIICHUE!

¢ 1 yaca pabouero BpeMEeHH €XXeTHEBHO Ha BBIIOJIHEHHE BHY TPHOHOIHOTEIHOH paboTh;

* OJTHOTO pa3a B MECSIIl — CAaHUTAPHOTO JHS, B KOTOPBIN 00CIy KMBaHHE II0IL30BATENEH HE
TIPOU3BONTCS;

6. B mensax obecreueHus panroHAIBLHOTO UCITOIb30BaHsI HHG)OPMAHOHHEIX PECYPCOB B paboTe
c

yuamumucs u pabotaukamu OY 6ubmrorexa OY B3auMOASHCTBYET € IPYTUMH OMOIMOTEKAMA.
V. Yupasaenue. IlItaTer

1. VYmpaBnenue OuOTMOTEKOH OCYINECTBIAETCS B COOTBETCTBHM C 3aKOHOIATEIECTBOM
Poccuiickoit ®eneparun, cyobekToB Poccuiickoit @enepanun 1 ycrasom OV,

2. O611ee pyKOBOJCTBO AEITENIFHOCTHIO OMOIMOTEKH OCYIECTBILIET JUpeKkTop OY.

3. PyKoBOACTBO OMOIMOTEKOM OCYIECTBIIAET OUOIHOTEKAPh, KOTOPHIA HECET OTBETCTBEHHOCT B
mpezienax CBOEH KOMIIETeHIWH Iepex obmecTBoM u aupekropom OV, ydammmucs, HX
pomuTensMu (3aKOHHBIMU IIPEACTABUTENAMM) 32 OPraHH3AlMI0 M DPE3YJIbTAaTHl NEATCIBHOCTH
OUOIMOTEKH B COOTBETCTBMH C (YHKIMOHATBGHBIMU OOS3aHHOCTAMH, IIPETyCMOTPEHHBIMU
KBATA(QUKAMOHHBIMA TPEOOBAHUAMH, TPYJOBBIM TOrOBOpPoM U ycTaBoMm OV,



4. bubnmoTexaps HazHadaeTcs aupekTopoM OV, SBIsIeTCS WICHOM IearoriueckKoro KOJUIEKTHBRA
¥ BXOJHUT B COCTaB Ienarorumdeckoro coera OVY.

5. 6ubnuoTekaps pa3pabaThBacT U MpeACTaBisieT aupekTopy OV Ha yTBEp)KICHHUE ClIeIyIOIIHe
JOKYMEHTBHIL:

a) IOJIOXKEHHE 0 OMOIHOoTeKe, IPaBUIIa OIb30BAHNS OUOIHOTEKOIM;

0) MIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

6. Ha paboTy B 6MOIHOTEKY IPUHUMAIOTCS JIAIA, IMEIOIIHE HEOOXOMUMYIO PO eCCHOHATBHYIO
IOJTOTOBKY, COOTBETCTBYIOIIYIO TPeOOBaHUSM KBATU(UKAIMOHHON XapaKTEPUCTHKH IO
JOJDKHOCTH M IOJYYEHHOH CIIEIUAIEHOCTH, TOATBEPKACHHYIO JOKyMEHTaMU 00 00pa3oBaHUU U
(unn) KBaTHUKAIAH.

7. PaboTHUKH GHOIHOTEK MOTYT OCYIIECTBIIATE IEearOTHIECKYIO AeITebHOCTh. COBMEIIEHIEe
OubiuoTeUHO-UHOPMAIIMOHHON W TENarOTHYeCKOH  JEATENbHOCTH  OCYLIECTBISETCS
paboTHHUKOM

OuOIMOTEKH TOJBKO Ha JOOPOBOIBEHOM OCHOBE.

8. TpynoBble oTHOIEHUS PaOOTHUKOB OuOIIOTEKH U OY perynupyroTcs TpyI0BBIM JOIOBOPOM,
YCIIOBHS. KOTOPOTO HE JOJDKHBI IIPOTHBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoit Denepanuu o
TpyZe.

VI. IIpaBa u o0s13aHHOCTH OHOINOTEKH

1. PaGoTHuKH OH0JIMOTEK HMEKT MPaBoO:

a) CaMOCTOSITEIIFHO BEIOUPATh (GOPMEL, CPEICTBA X METOIBI OMOIHOTeIHO-HHPOPMAIHOHHOTO
00CITy)XUBaHU 00pa30BaTEIFHOTO M BOCIIUTATEIFHOTO IIPOLIECCOB B COOTBETCTBUY € LEIAMH U
3aa4aMy, yKa3aHHbeIME B ycTaBe OY u nmonoxenuu o 6ubnuoreke OV

6) IPOBOMUTH B YCTAHOBIEHHOM IOPSIIKE (aKyIbTaTUBHEIE 3aHATHS, YPOKH U KPYIKKH
OoubnuroTeyHo-O0ubIuorpadrueckux 3HaHUK ¥ UHGOPMAIMOHHON KYJIETYPEI;

B) OIIPEIENIATh HCTOYHHUKH KOMILIEKTOBaHIS HH(OPMAMOHHBIX PECYPCOB, C YUETOM 3aIIpeTa Ha
pacmpocTpaHeHHe SKCTPEMUACTCKIX MaTepPHUaIOB, B COOTBETCTBHH ¢ DenepanbHbIM 3aKOHOM OT
25.07.2002 Ne 114-®3 «O npoTUBOAEHCTBUH SKCTPEMHUCTCKOM NEATEIBHOCTH

I) H3BIMATh U PEATH30BEIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHHY C HHCTPYKIIMEH 1O yUETY
6ubnmoTeunoro Gouaa;

1) OTIpeNesISTh B COOTBETCTBHH C IIPaBHJIAMH ITOJIB30BaHK OubmoTexoi OV, yTBEPXKICHHBIMU
nupexTopom OV, ¥ IO COTIIACOBAHUIO C YIIPABJIIOIIAM COBETOM BUIBI M Pa3MeEpPhl KOMITCHCAITNN
yiep6a, HAaHECEHHOTO I0JIb30BATENIIMM OUOINOTEKH;

€) BHOCHTD IIpeIIoKeHus qupekTopy OY 10 COBEpIIEHCTBOBAHHIO OILIATHI TPY I, B TOM YKCIIe
HanbaBOK, JOIUIAT U IPEMUPOBAHUS pabOTHUKOB OMOIMOTEKH 32 JOIOIHUTENBHYIO paboTy, He
BXOJSINYIO B KPYI OCHOBHBIX 00SI3aHHOCTEH pabOTHUKOB OMOIMOTEKH; 10 KOMIIEHCAIHOHHBIM
MEPOTIPHUSITASIM, CBSI3aHHBIM C BPETHBIMHA YCIOBUSIMU TpyAa (OMOIMOTEYHAS BLIb, IIPEBBIIICHAE
HOpMaTHBa pabOTHl Ha KOMITBIOTEPE).

) y4acTBOBaTh B ympanyieHur OY B MOpPsIKE, ONPENEIIEMOM YCTaBOM;

3) UMETh E€XETOMHBIM OTIYCK W JOMOJHHUTENBHBIM OIUIaYMBAEMBIM OTIIYCK B COOTBETCTBHH C
KOJUIEKTUBHBIM JIOTOBOPOM (IPH HAIWMYMH) MEXTy paboTHHKaMH ¥ pykoBojacTBoM OV wmiu
HHBIMH JIOKATEHBIMA HOPMATUBHBIMU aKTaMU;

1) OBITH IPEACTABICHHBIME K Pa3IMIHBIM (OpMaM IOOIIPEHHs, HarpaaaM i 3HaKaMm OTIHYUS,
IPeTy CMOTPEHHBIM JJI1 paOOTHUKOB 00pa30BaHuUs U KyIIBTYPEI,

K) y4acTBOBATh B COOTBETCTBHH C 3aKOHOIATeNbCTBOM Poccmiickoit ®enepanuu B pabote
OUOIMOTEYHBIX ACCOIMAIIMM UK COIO30B.

2. PaboTHuKkM OuOIHOTEKH 00S13aHBI:

a) 06eCIEUnTh II0Jb30BATENM BO3MOXKHOCTE PaOOTHI ¢ HHPOPMAIMOHHEIME PECYPCaMu
OHOIHNOTEKH;

6) nE(GOPMHUPOBATH MOJB30BATENEH O BIAAX IPENOCTABIAEMBIX OHOTHOTEKOM YCIIyT;

B) 00eCIeYnTh HAyYHYIO OpTraHU3aluio QOHIOB U KaTaaoroB;

I') IPOBOUTE CBEPKY (oHIa GUOIHOTEKH K OCTyNaromel muTeparyps! ¢ DeneparbHbM CIIICKOM



9KCTPEMHUCTCKUX MaTEPHAJIOB HE PEXE OMHOTO pas3a B TPH Mecsla (KOMUCCHS 10 TIpoBepke hoHIa
OMOIMOTEKH Ha HAJIMYKE B HEM SKCTPEMHCTCKHX MaTepHaloB GOPMHPYETCS B COOTBETCTBHHU C
npukazoM OV).

n) GopmupoBaTh (GOHABI B COOTBETCTBHM C YTBEPXKICHHBIMH (elepalbHBIMU IIEPEUHIMU
y4eOHBIX M3JIaHHuH, oOpazoBarenpHBIME IporpammamMu OV, mHTEpecamu, MOTPEOHOCTSIMHU H
3allpocaMH BCeX KaTeropHil IOJib3oBaTeNled, ¢ yd4EéToM 3ampeTa Ha pPacIpOCTpaHEHHE
9KCTPEMHUCTCKHUX MaTE€pHANIOB, B cOOTBETCTBUU ¢ DenepanbHbM 3akoHOM 0T 25.07.2002 Ne 114-
@3 «O poTUBOIEHCTBUM SKCTPEMUCTCKOM NESATETFHOCTH

€) B IeNIX MCKIIOYEHUS BO3MOXXHOCTH MAacCOBOTO pAaCIpPOCTPAaHEHUS SKCTPEMHUCTCKUX
MaTepHaJIoB OMOIMOTEKAa CaMOCTOSTENHHO OCYIECTBIAET IPOBEPKY HOHIA HA IIPEAMET HATUYHS
B HEM JIOKYMEHTOB, BKIIIOUeHHBIX B DCOM, KOTOpast MIPOBOIUTCS:

- IIpY NTOCTYIICHUH HOBBIX TOKYMEHTOB B QOH]I;

- CHCTEMAaTHYECKH (He pexe OJHOTrOo pasza B TpU Mecsna) myTeMm cBepku @COM co cnpaBodHO-
oubnmmorpaduueckuM ammaparoM GhoHIa OMOIHOTEKH, COCTABIAT aKT (YTBEP)KAAETCS IIPUKA30M
0Y), dukcuposats daxT cBepku B JKypHaste cBepku «DeneparbHOro CIMCKa 3KCTPEMUCTCKUX
MaTEepPHAIIOBY ¥ CJIeI0BATh TpeOoBanusaM MHcTpykwn (yTBepxaaeTcs npukasoMm OV)

- B IEJIIX MCKITFOYECHHUS BO3MOKHOCTH MacCOBOTO PaclpOCTPaHEHUS MaTEpPHANIOB, BKIIIOYEHHEIX B
®CBM, B OHOIMOTEKAX HE PEXE OJHOTO pasza B KBapTal OTBETCTBEHHBIMHU JIHIIAMH II0 BOIIPOCaM
HHGOPMAIIMOHHEIX TEXHOJIOTHH OCYIIECTBISETCS OIOKMpPOBKAa JOOCTYNa C KOMIIBIOTEPOB
oubmuorexu xk VHTepHET-pecypcam, BKiroueHHEM B @COM, 1o pesynsratam cBepku OCOM ¢
9JIEKTPOHHBIMH JIOKyMeHTaMH U VIHTepHeT-caiTaMH, IOCTYI K KOTOPHIM BO3MOXEH C
KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OWOIMOTEeKe, cocTaBiieTrcs AKT o OnokupoBke KHTepHET-
peCcypcoB, BKIIOUEHHBIX B DCOM,;

) B IENIAX UCKIFOYCHHS JTUTEPATYPHI, TPOU3BEICHHON HHOCTPaHHBIMY areHTaMu:

- YCTaHOBHUTH IIEPEUCHH MIOJDKHOCTHBIX JIMI[, OOpasyrOImMX COCTaB KOMHCCHH IIO CBEpKE
JIATEPATYPHI, TPOU3BEICHHON HHOCTPAaHHBIMY areHTaMH: Ilefaror-6ubanoTeKaph, 3aMECTHTEIb
IFIPEKTOpa 0 0e30IacHOCTH, COLUAIBHBIN MEaror;

- IPOM3BOIUTE (PUKCAIMIO PE3YIHTATOB IPOBEPKH JINTEPATyPhI, IPOU3BEACHHON HHOCTPAHHBIMU
areHTaMu, a Tak)Ke CBEPKY IOCTYHAOIeH JUTEepaTyphl CO CIMCKOM HHOCTPAHHBIX areHTOB, C
TIEPUOAMIHOCTBIO HE PEXe OTHOTO pasa B TPU MECSIA, COCTABILATE aKT (YTBEPKIAETCS PUKa30M
OY), mpasuna (QuKcanuy pe3yjbTarToB B JKypHale CBepKH (yTBepkaaercsa mpukasoM OVY) u
CBEPKY IIOCTYHAOIIEH TUTEPATyPHI CO CIIUCKOM HMHOCTPAaHHBIX areHTOB, MX NEPHOTNIHOCTb;

3) COBEpLIEHCTBOBATH HH(HOPMAIMOHHO-0uOIIorpaddeckoe 1 GuOIMOTeYHOE 0OCITy KUBAHHE
IIOJIBL30BaTENCH;

1) 0becIeYrnBaTh COXPAHHOCTh HCIIOIB30BAHNS HOCUTeNeH HHQOPMAIMH, UX CHCTEMAaTH3AIHIO,
pa3MeIleHNe U XpaHeHUE;

K) 0OeCIeurBaTh PEXUM paboOThl B COOTBETCTBHE C MOTPEOHOCTAMY IIONB30BATENEH U paboToH
(ONA

JT) OTYUTHIBATLCS B YCTAHOBIECHHOM HOpsizKe nepen aupekropom OV

M) IOBBIIATH KBATHGUKAIUIO.

VII. IIpaBa u 0053aHHOCTH N0JIb30BaTeIell 0HOIMOTEKH

1. ITonp30oBaTeny OGUOIUOTEKH UMEIOT IIPABO:

a) TOJIy9aTh MOJIHYO HHPOPMAIHIO O COCTaBe OMOIIoTeIHOro QoHa, HHYOPMAIMOHHBIX
pecypcax | IpeIoCTaBsIEMBIX ONOIHOTEKOH yCIIyrax;

6) IOJIb30BaTHCs CIIPABOYHO-OHOIHOrpad MTUeCKUM amnapaToM OHOIHOTEKH,;

B) IOJIy9aTh KOHCY/IFTAIMOHHYIO IOMOINb B IIOUCKE ¥ BEIOOPE MCTOUHMKOB HHOPMAIUH;

I') IOJTy4YaTh BO BPEMEHHOE II0JIb30BaHKE HAa aO0OHEMEHTE ¥ B YMTAIBHOM 3aJI¢ IICYaTHBIC H3AHHS,
ay IxOBU3YaJIbHBIC JOKYMCHTBI 1 ApYyrue€ UCTOIYHHUKH I/IH(bOPMaIII/II’I;

1) IPOJIEBATh CPOK IOIBb30BaHUs JOKYMEHTAMH;

€) IoNydYaTh TeMaTHYecKue, Gpakrorpagudeckue, yToIHsIomue 1 Oubmmorpaguyeckue CrpaBKu
Ha 0CHOBE (oHIa OMOIMOTEKH;

’K) TOJTy4aTh KOHCYJIGTAIIMOHHYIO TOMOIIb B paboTe ¢ HH(OpMalyei Ha HETPpaIUIIHOHHBIX
HOCHTEJIAX IIPY II0JIB30BAHUY 3JIEKTPOHHEIM ¥ HHEIM 000pYI0BaHUEM;



3) y4aCTBOBAaTh B MEPOIIPHATHSX, TPOBOAUMEIX OHOIHOTEKOM;

1) oOpalnathes I pa3pelIeHus KOHQIUKTHON CUuTyanun K qupekropy OV.

2. Ionp3oBarenu OMOMMOTEKH OOSI3aHEL:

a) coOIroIaTh IIpaBUIIa IIOJIH30BaHUA OUOIHOTEKOM;

0) Gepe’XHO OTHOCHTHCS K IPOM3BEIEHUSAM MedyaTw (He BEIPHIBATH, HE 3aru0aTh CTPAHHUI, HE
JIeJIaTh

B KHHUTaX IIOAYEPKUBAHUM, [IOMETOK), HHBIM JOKYMEHTaM Ha Pa3IMYHbIX HOCUTEIIIX,

000py IOBaHUIO, THBEHTAPIO; .

B) IIOIEPKUBATH IIOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE€ OHOIHOTEKH,
PacIoI0XKeHHUs KapTOYeK B KaTalorax u KapTOTeKax;

I') IOJI30BAThCS IIEHHBIMY U CIPABOYHBIMHU JOKYMEHTaMH TOJIHKO B IOMEIIEHHH OHOIHOTEKH;
1) yOemuThCs IIpU ONYYeHUH TOKYMEHTOB B OTCYTCTBUM A€()EKTOB, a P 00HAPYKEHUN
IpOMHPOPMHPOBATE 00 5TOM paboTHHKA OGHOIHOTEKH. OTBETCTBEHHOCTH 32 OOHAPY KEHHEIE
Ie(EKTHI B CIaBaEMBIX JJOKYMEHTaX HECET IOCIIEAHHU MOIb30BaTElb;

€) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTaHOBJICHHEIE CPOKH;

) 3aMEHATH JOKYMEHTHI OMOIHOTEKH B CITydae WX yTPAThI WK IIOPYH UM PABHOIIEHHBIMHE, JTHOO
KOMIIEHCHPOBaTh yIIepO B pazMepe, YCTAaHOBICHHOM IIPAaBUIIAMH ITOJIE30BaHUS OUOIMOTEKOM:

- 33 YTEPIO WX II0pYy TOKYMEHTOB OMOIMOTEKH HECOBEPIIEHHOJIETHUMH YATATENSIMHU, He
JOCTUTIIMMHY 9ETHIPHANATH JIET, HECYT OTBETCTBEHHOCTD €0 POAUTENH (YCHIHOBUTEIH) HIIH
OIIEKYHBI, €CIIM He TOKaXyT, YTO BpeJ BO3HUK HE IO UX BUHE.

3) IIOJIHOCTBIO PACCUUTATHCS ¢ OMOMMOTEKOH 0 HCTedeHHH cpoka o0ydueHus mwin paboTel B OV.
3. Ilopsnok nonbp30BaHusS OUOINOTEKOH:

a) 3anuck odygaromuxcst OV B OMOIHOTEKY IPOU3BOJUTCS IO CIIUCOYHOMY COCTaBY Kijlacca B
UHIVBHYaJIbHOM IIOPSIKE, IEJaroTHYeCcKuX U WHEIX paboTHUKOB OV, poaurernel (3aKOHHBIX
[IPEJICTaBUTENEH) 00yUarOIUXCs — I10 TacIopPTy;

0) mepeperucrpanys IoJb30BaTeae OUOIHOTEKH IPOU3BOTUTCS €XKETOTHO;

B) JOKYMEHTOM, IIOJTBEPKIAIOIIM IIPaBO IIOJIb30BAHUS OHOIHOTEKOH, SIBIAETCS YUATATEbCKUH
opmyJLp;

T') UUTATENbCKUH HopMyIIsIp QUKCHUpPYET NaTy BBIIAYH ITOJI30BATENIO JOKYMEHTOB U3 oHIa
OuOMMOTEKH U UX BO3BpAIEHUS B OUOIMOTEKY.

) TIOJIE30BATENIN UMEIOT IIPaBO MOJYUYUTh Ha IOM U3 MHOTOTOMHBIX U3aHu# He 6oee IByX
JIOKYMEHTOB OJTHOBPEMEHHO;

€) MaKCHMAaJIbHBIE CPOKH II0JIh30BAHUS TOKYMEHTAMHU:

— y4e0HMKH, yueOHbIe TOCOOUs — y4eOHBIH roI;

— Hay4YHO-IOIIyJIIpHas, I03HaBaTeNIbHAs, XyI0XKECTBEHHAS TUTepaTypa — 1 Mecsn;

— [IepUOANYECKIE U3IaHus, H3JaHUS ITOBLIIIEHHOTO cIIpoca — 7 JHEH;

) IIOJIF30BATEH MOTYT NMPOIUTH CPOK IIOJIH30BAHUS JOKYMEHTAMHU, €CITH HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYIUX IIOJIb30BATENEH;

3) o0OyJaromuecs, IOJIB3YIONIHECs IMKOIBHEIMY yueOHUKaMu, 00513aHbI UX 00€pHYTH Ha BECh
Y4IeOHBIHA ToI,;

VIILI. IIpexpamenne geiicTBHSA

1. Hacrosmee ITonoxxenue qeiicTByeT 10 3aMeHEI €ro HOBEIM [lo0KeHrEM HIIM OTMEHBI
nemarorudeckuM copetoM OV B CBSI3U € BRIIBUBIIMMUCS IPOTUBOPEUHSIMY H3MEHEHUAM B
3akoHOnarenscTBe PO B 06mactu 06pazoBaHus.



