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ITosoxenue
0 mKoILHoI 6ubamorexe MOY «Pasmerenesckas COII»

1. O6mme MoI0KEHHS

1. Hacrosmee MOJOKeHMe O IMKOMbHON Gubmrotexke MOY «Pasmerenesckas COII»
paspaboTaHo Ha OCHOBAHKH I1.1 cT.18 De/IepanbHOro 3aKoHa 0T 29 nexabps 2012 roma Ne273-@3
«06 o6pasosanmy B Poccuiickoit ezeparuny; PenepanbHOro 3aKoHa OT 25.07.2002 Ne 114-@3
«O TIPOTUBOAENCTBIA IKCTPEMICTCKOU NEATETBHOCTII); denepanbHOro 3aK0HA OT 14 Hrond 2022
roma Ne 255-®3 «O KoHTpoNe 3a IESTENBHOCTBIO JML, HAXONAIIMXCH IOK HHOCTpaHHBIM
BIMSIHEEMY, TocTaHoBleHEs [IpaBuTenscTsa PO or 22 HosiGpst 2022 roma Ne 2108 «O6
YTBEp)KICHAY TIPABHI PAsMENEHUs yKa3aHWH, MPEIYCMOTPEHHBIX gacTsiMu 3 u 4 crartem 9
®enepanbHOTo 3aKkoHa «O KOHTPOJIE 33 NESTETBHOCTBIO JIMI, HAXOLIIIIXCA [I0J] WHOCTPaHHBIM
BITHSHIEM»;, DeNepaTbHEIX 3aKOHOB, TOCTaHOBIICHNMI [IpaBUTenbCTBA P®, HOpMaTUBHO IIPABOBBIX
aKTOB TOCYJApCTBEHHBIX OPTaHOB YIPaBJICHMS, OTHOCAIMMHCA K NeATeTbHOCTH OUOIHNOTEK;
PexoMenauuii o paboTe GUOIHOTEK C JOKYMEHTaMH, BKIIOICHHRIMU B DenepatbHbIA CIIICOK
SKCTPEMHCTCKEX MaTepHanoB (yTB. MUHKYIBTYpEHI Poccmm 12.09.2017 r.); Vcrasa MOY
«Pasmerenesckas COIL»
2. JleATeNBHOCTS GHOIMOTEKH OPraHU3yeTCs i OCYIICCTBIACTCH B COOTBETCTBHHU C POCCUHCKUMU
KyJTBTyPHBIME 1 00pa30BaTe/bHbIMK TPAJTHIIAMIL, a TAKKE CO CIIOKUBIIMMIECS B OOIIECTBE
HICONOTHYECKUM H IIOJHTHYECKAM MHOTOOOpasHeM. O6paszoBarenbHas ¥ HPOCBETUTEINbHAS
dymxruu  Gubnmorexkw 6asupyiOTCA HA MAaKCHMAJIBHOM HCIIONB30BAHMA  JOCTHIKEHHH
00IIeYeIOBeUeCKON Ky IETY PBL.
3. BubmuoTeKa yJacTByeT B yIe0HO-BOCIIATATEILHOM IPOLECCE MOV «Pasmetenenckas COIL»
(mamee OV). .
4. OBeCedeHHOCTh OUOTAOTEKH YIeOHBIMY, METOAMIECKIMH ¥ CIPABOTHBIMK HOKYMEHTAMH
yuuTHIBaETCA IpH THersupoanuy OY.
5. ey GUOIHOTEKH COOTHOCSATCS C LEIAMH OV: hopMupoBaHue 00IEH KyIbTyphl THIHOCTH
00ydJaromuxcss ~Ha  OCHOBE  YCBOCHUA 00s3aTeFbHOT0 ~ MHHUMyMa  COIEpPXKaHUA
0611e006Pa30BaTENBHEIX IPOTPAMM, HX aJaNTalis K KASHH B 00mIecTBe, CO3JaHHe OCHOBBI UL
OCO3HAHHOI'O BBIOOpa U IIOCIEXYIOMIEro OCBOCHMA IIPO(EeCCHOHATBHBIX  00pa3s0BATEIIBHBIX
IIporpamMM, BOCIIHTAHHE TPAKIAHCTBEHHOCTH, TpynomoOus, yBKEHHS K IIpaBaM H cBoboIaM
yenoBeka, JHOOBY K OKpyJKaromel mpupone, Pomune, cembe, dhopMEpOBaHHE 3I0POBOrO 00pasa
KHU3HU.
6. BuboTeKa pyKOBOACTBYETCS B CBOCH JEATEIBHOCTA denepatbHBIMH 3aKOHAMHY, yKa3aMH 1
pacropsxennsvu [pesunenta Poccuiickoi deepanyv, IOCTAHOBJICHASIME U PaCIOPDKCHUAMA
IIpaBurenscTa Poccuiickolt @efepalliy ¥ HCIIOTHATEBHBIX OPTaHoB cy6obexToB Poccuiickon
depepanun, Yerasom OV, HACTOSIIMM IIOTOKCHHEM.
7. JlesATeBHOCTE GUOIMOTEKH OCHOBBIBACTCS HA IPUHINAX IEMOKPATHH, TyMaHU3Ma,
OGMIEIOCTYIHOCTH, ~[PUHOpHTETA  OOIICYeNTOBEYECKHAX [eHHOCTeH, TPaXIAHCTBEHHOCTH,
CBOOOHOrO Pa3BUTHS JIATHOCTH.
8. ITops 10K TIOIb30BaHMUSI HCTOTHHKAMH uHGbOPMAIIH, [IEPedeHb OCHOBHBIX yCIyT 1 yCIOBU HX



NpeoCTaBIeHrs onpenensiorcs Ilonoxernem o 6ubmmorexe OV u IIpasunamu noNb30BAHM
OUOIMOTEKOM, YTBEpPKICHHBIME TupeKTopoM OV.

9. OV HeceT OTBETCTBEHHOCTD 3a JOCTYIHOCT | KadecTBO OHOMMOTeYHO-HH(OPMAIHOHHOTO
06CITyKiBaHUSI OHUONIOTEKH. '

10. Opraausanus 06CIIyKHBaHUs yIACTHUKOB 00pa30BaTEIbHOTO MPOLecca IPOU3BOAUTCA B
COOTBETCTBHM C IIPaBWIAMH TEXHHKHM O€30MacHOCTH H IPOTHBOINOXAPHBIMHU, CAHHTAPHO-
TUIMEHUYECKUMU TPEOOBaHUAMH.

I1. OcuoBHBIE 3aa9H

1. OcHOBHEIMY 3a3a9aMy OHOIHOTEKH SBILTFOTCS:

a) obecliedeHHe YYAaCTHHKAM O0Opa3OBATENHHOTO MHPONECca - YHALMMCA, NEJaroriieckiM
pabOTHHKAM,

poxuTensaM (3aKOHHBIM IPEJCTABATENAM) yIauyXcs (fanee - II0JIE30BATENSAM) - JOCTYIIa K
pHGbOPMAIINY, 3HAHMAM, HIEAM, KyJTbTYyDHBIM LEHHOCTSAM IOCPEICTBOM HCIIOJIB30BAHIL
6HOIHOTEUHO-NH(OPMAIMOHHEIX pecypcos OY Ha pa3IuIHBIX HOCHTEILIX: OyMaXHOM (KHIDKHBIA
douza, GOHI NEPHONMIECKUX H3/IaHuH); MATHUTHOM (omn aymmo- ¥ BUIEOKACCET); LUPPOBOM
(CD-pmucku) U MHBIX HOCHTEILIX;

6) BOCIHHTAaHHE KyJIbTYPHOTO H TPAXKIAHCKOTO CaMOCO3HAHWS, IOMOIIb B COLMAIASALMH
y9aIIerocs, pasBUTHH €T0 TBOPYECKOTO MOTCHIIHATIA;

B) GOpPMHEpPOBAHHWE HABHIKOB HE3aBHCHMOTO OUOIMOTEYHOrO MONB30BATEILT: o0ydeHue IMOHCKY,
0T6GOpY U KPUTHYECKOH OIEHKE HH(OpMAIVH;

I') COBEPIIEHCTBOBAHE IPEAOCTABIAEMbIX OUOIHOTEKOH YCIIyT Ha OCHOBE GbopMupOBAHUA
KoM(opTHOH OHOIHOTEIHOM CPE/IBL.

III. OcuoBHBIE GyHKIMH

1. Jlna peanusanyy OCHOBHBIX 3a/1ad OuOiroTeKa:

a) cucreMaTu3upyeT QoHx OubImoTedHO-NHPOPMAIIMOHHBIX PECYPCOB ov:

¢ KOMIUIGKTYeT YHHBEpCAIbHBI (OHA ydYeOHBIMH, XyNOXKECTBCHHBIMM, HAYTHBIMHU,
CIPaBOYHBIMH,

[eJarOTMYECKUMHA M HAy9IHO-TIONY/SPHBIMM ~ JIOKYMCHTaMM  Ha  TPaAMLIMOHHBIX  H
HETPaTUITMOHHBIX

HOCUTENSX WHOPMaIUH;

« orionHseT QoI HHMOPMATMOHHBIME PecypcaMu ceTd VIHTepHeT, 6asamu 1 OaHKaM¥ TaHHBIX
IPYTUX YIPEKICHHM;

* aKKyMyJTEpYeT QORI TOKyMEHTOB, CO3/IaBAEMBIX B 00I[E00Pa30BATENBHOM YIPEKICHIN
(rmy6muKamyit 1 paboT meaaroros 06meo0pa3oBaTeIBHOTO YIPEKICHI, Ty IIIAX Hay THBIX pabor
1 peepaToB 00yJarOIMXCS | 1IP.);

* OCYIIECTBJIET pa3MeIIeHNE, OPraHU3alHI0 ¥ COXPaHHOCTE HOKYMEHTOB;

6) co3aaeT MHGOPMAMOHHYIO POy KIHIO:

* OPTaHU3YET ¥ BeJET CIPaBOYHO-OMOMMOrpadaecKuii anmnapar: KaTalord (anaBUTHBIH,
CHCTEMATHUECKIiT), KApTOTEKH (CHCTEMATHIECKYIO KApTOTEKY CTaTeH, TEMAaTHICCKHS KapTOTEKH);
« paspabaThIBaeT peKoMeHIaTeIbHEIE Gubmorpaduyeckue rocoOms (CIuCcKy, 0030PEl, yKa3aTelu
U T.IL.);

- obecrieunBaeT HEGOPMUPOBAHTE HONIb30BaTeeH 06 HHQOPMAIIMOHHON MPO/Iy KIHH;

B) OCyIIecTBILIET AU depeHIHPOBAaHHOE OuOTHOTEYHO-HHPOPMAIIMOHHOE 00CITy KIUBAHUE
yYAIIAXCS:

* IpeI0CTABIIsET HHGOPMAIHOHHEIE PECYPCHI Ha PA3IMIHBIX HOCHTEILIX Ha OCHOBE H3YHICHUA UX
MHTEpecoB U WH(HOPMAIMOHHEIX IIOTPEOHOCTEH;

e CO3/[AET YCIOBHS T peaTi3aliy CaMOCTOATENBHOCTH B 00y YeHHH, [T03HABATEIILHOM,
TBOPYECKOM AESTENBHOCTH C OIOPO¥ Ha KOMMY HUKALIHIO;

e opranm3yeT 00y4eHHe HaBbIKaM HE3aBUCHMOTO OUOIIMOTEYHOTO MOJIB30BATEI B IOTPeOUTeIL
wHGOpMAIUK, COJEHCTBYEST MHTEIpAllMHd KOMILICKCA 3HAHMH, YMEHWN W HAaBBIKOB pabOTHI C
KHHUTOH

¥ uHpOpMALIUEH;

* OKa3bIBaeT HH(GOPMAIMOHHYIO IOANEPKKY B PEICHNH 3a/[ad, BO3HUKAOIIUX B IIPOLECCe X
y4e6GHOM, caM006pPa3oBaTENBHON U JOCYTOBOM NEATENLHOCTH;



* OPraHU3yeT MAaCCOBBIE MEPONPUSTHS, OPHEHTUPOBAHHEIC Ha PASBUTHC o01mei, ¥ IUTATENHCKOA
KyJIBTYPBI IMIHOCTH, CONEHCTBYET Pa3BUTHIO KPUTIYCCKOTO MBIIIICHIA,

* COMEHMCTRYET WIEHAM [IEearoTuYeCcKoro KoIeKTHBa 1 aJMUHHACTPAIIH OV B opraHusanuu
006pa30BaTeIbHOTO IPOLECcca | J0CYTa yIaIuxes (mpocmotp BrneohHIBEMOB, CD-IHCKOB,
IpEe3EHTAIMH Pa3BUBAIOIINX KOMIILIOTEPHbIX Urp);

I) oCyIecTBIeT Tu(hHepeHIIPOBAHHOS 6UOIHOTEYHO-HH(YOPMAIIHOHHOE 00CITY KIBAHHE
IIeJJaTOTHYECKUX PAOOTHHKOB!

e BBIABIAET WHQOPMAIMOHHBIE INOTPEOHOCTH H YHOBIETBOPACT 3alPOCHL CBSI3aHHBIE C
00y4JeHHEM,

BOCIIUTAHMEM ¥ 3[I0POBBEM JETEH;

« BRISBIISET HHPOPMAIMOHHEIE TOTPEOHOCTH ¥ Y JOBJIETBOPSET 3alPOCHL B obnacTh
IIeJlaroTMIeCKIX HHHOBAIWH i HOBBIX TEXHOIIOTHH;

* OCYIIECTBISET TEKylIlee HHEPOPMUPOBAHHE (IIHU uEdOpMar¥y, 0630pbl HOBBIX IOCTYIICHUH 1
y6uKanit), ’HGOPMUPOBAHUE PYKOBOIICTBA OV 10 BompocaM yIIpaBJeHus 00pa3oBaTeIbHbM
IIPOIIECCOM;

1) ocymiecTBisieT U PepeHIIPOBaHHOe 6UOIMOTEeYHO-HH(GOPMAIOHHOE 00CITY KUBAHUE
poxuTeNelt (3aKOHHBIX IPECTABATENCH) YIaITiXCs:

* YIOBNETBOPSET 3AlPOCH TONb30OBATENeH X HHGOPMUPYET O HOBBIX IOCTYIUICHHSX B
OHOTHOTEKY;

« KOHCYIBTHpYET IO BOIPOCAM OPraHU3ALMI CEMEHHOT0 UTCHHS, SHAKOMAT C uadopManuen mo
BOCIIUTAHHIO IETEH;

« KOHCYJIBTHPYET 0 BOIPOCaM yueOHBIX M3IaHHH /UL 00yJaroImuxcs.

IV. Oprannsanus AesTeJbHOCTH GHOIHOTeKH

1. BubmuoTeuHo-HHMOPMAIMOHHOE OOCTYKUBAHHE OCYIIECTBIICTCA Ha OCHOBE OMOIMOTEYHO-
HHPOPMAIINOHHEIX PECYPCOB B COOTBETCTBUH C y49eOHBIM U BOCIIUTATEIIBHBIM IIaHAMH oV,
IpOrpaMMaMH, IIPOEKTaMU H IITIAHOM paboTHI OHOIMOTEKH.

2. B mensix o6ecredeHns MOAepHI3a iy OuOIHOTEKH) B Y CTIOBUAX pH(OpMaTH3aIX 00pa3OBaHHUs
¥ B TIpeJieNax CPEICTB, BHLISAEMBIX YIPSAUTCIICM, OV obecneunBaeT OUOIAOTEKY:

* FApAaHTHPOBAHHEM (HHAHCHPOBAHKEM KOMIIICKTOBAHMS 6u6IOTEeUHO-HHPOPMAITHOHHBIX
pecypcoB

« HEOGXOTIMBIMH CITYXKEOHBIME ¥ IIPOM3BOICTBEHHBIMA OMEIIEHUIMI B COOTBETCTBIH co
CTPYKTYpO# GHOTHOTEKH U B COOTBETCTBHUH C MONOKCHAAMH CanlluH;

o GUOIMOTEUYHOM TEXHAKOM M KaHIIEJIIPCKAMHU IIPUHAICKHOCTAMH.

3. OY co3maeT YCIOBHS JUId COXPaHHOCTH amiapaTypel, 060pyIOBaHUA W WMYIIECTBA
OMOIHOTEKH.

4. OTBETCTBEHHOCTD 3a CHCTEMATHIHOCTD ¥ KaUeCTBO KOMIUIEKTOBAHHS OCHOBHOT'O donna
6HOTHOTEKY, KOMIUIEKTOBaHue yaeOHOro GoHIa B COOTBETCTBHH C demepaybHBIMA TIEPEIHAMA
y4eOHUKOB U y4eOHO-METOIMYECCKHX M3MAHEYN, CO3MaHWE HEOOXOIMMBIX YCIOBHH UL
JeATeNbHOCTH 66 THOTeK: HeceT TUpekTop OY B COOTBETCTBUH C yCTABOM oVv.

5. Pexum paboThl OMOIHOTEKN ONPENETICTCA GubIMOTEKapeM B COOTBETCTBHUH C IIPaBUAIaMU
pHyTperHero pacmopsmka OVY. Ilpm  ompeneneHuMu — pexuMa paboTel  OMOMHMOTEKH
IIpeLy CMaTpUBaeTCs

BEIJICTICHHE:

+ 1 waca pabodero BpeMEHH €XETHEBHO Ha BBIIOTHCHHE BHYTpUOMOIMOTETHOH paboTsL;

e OIHOTO pa3a B Mecsl| — CAHUTapHOI'O JIH, B KOTOPBIH 06CITyXIBaHKE TIOb30BATENEH HE
IIPOM3BOUTCH;

6. B nensx obecreueHns paioHaIbHOT0 UCIIOIb30BaHUA nH(POPMAIMOHHEIX PECYPCOB B pabore
c

yuarmumucs 1 padoTHEKaME OY 6ubmmoTexa OV B3aMMOIEHCTBYET € APyTUMH OMOINOTCKAMH.
V. Yupasienue. IlITars

1. Yupaenenme OWOIHOTEKOH OCYINECTBIAETCS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoii deneparuu, cyObekToB Poccniickon ®enepanyu 1 ycraom OVY.

2. O611ee pyKOBOJCTBO ASSATEIBHOCTHIO 6ubIMOTEKH ocymecTsiseT aupekTop OV.

3. PykoBOACTBO GHOMMOTEKO OCYIECTBILICT 6UOIHOTEKAph, KOTOPBIM HECET OTBETCTBEHHOCTD B



IpefieNax CBOEH KOMIICTEHIMM IEpeN OOMECTBOM M JHPEKTOPOM OV, ywamummucd, HX
pOmUTENAMY (3aKOHHBIMU IIPEICTABUTENSMHA) 3a OPTaHM3AIMIO M PE3YNbTaThl ACATCIBHOCTH
GUONMOTEKH B COOTBETICTBHM C (YHKIMOHANBHBIME OOA3aHHOCTAMY, IPENyCMOTPEHHBIMH
KBTA(DUKAIHOHHBIME TPEOOBAHUAMHE, TPY IOBBIM JI0TOBOPOM H yCTaBOM oVv.

4. bubnuoTexaph HasHayaeTcst upekTopoM OV, SBISIETCS WICHOM IENArornieckoro KOIIEKTHBa
M BXOJMT B COCTaB Iezarormyeckoro cosera OY.

5. GuGIHOTEKaph pa3pabaThIBaeT U IpeAcTaBIeT qupekropy OY Ha yTBEPXKICHHE CIIE/yIOMHC
JIOKYMEHTBHL:

a) TOJIOYKeH e 0 OHMOIHOTEKE, IPaBUIIa IOTb30BAHMUA OuOJIIHOTEKOI;

0) IUTAaHOBO-OTYETHYIO JOKYMEHTAIUIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

6. Ha paboty B 6HOIHOTEKY IPUHAMAIOTCS JIAIA, MMEIOIIHE HE0OXOIUMYIO TPOPECCHOHATBHYTO
IOJTOTOBKY, COOTBETCTBYIOIIYI0 TPEOOBAHMAM KBATM(QUKAIMOHHON —XapaKTCPUCTUKH IO
TOJDKHOCTH U IIOJTyYEHHOM CIIEIHaIbHOCTH, IIOATBEPXKACHHYIO IOKYMCHTaMM 06 00pa3zoBaHUH H
(uv) KBATU(UKALVIH.

7. PaboTHUKY OUOIHOTEK MOTYT OCYIIECTBIIATE IIEAarOTHIECKYIO AEATCIbHOCTE. CoBMelenue
OMOIHOTeUHO-NHPOPMAMOHHOM ¥ HEJarori94ecKod  ACATENBHOCTH  OCYINECTBIACTCA
pabOTHHKOM

OUOIHOTEKH TOJHKO Ha JOOPOBOJILHOM OCHOBE.

8. TpymoBEIe OTHOIIEHNS PAOOTHHKOB 6ubmmoTeky 1 OY PeryImupyroTcs TpyAOBEIM JOTOBOPOM,
YCIIOBHS KOTOPOTO HE NODKHEI IPOTHBOPEYUTE 3aKOHONATELCTRY Poccuiickoit denepanuu o
TpyZe.

VI. IlpaBa u o6si3aHHOCTH OH0IHOTEKH

1. PaboTHHKH 6H0JHOTEK HMET IPaBO:

a) CaMOCTOATEILHO BEIOMPATh (POPMBIL, CPEACTBA ¥ METOIBI OUOIMOTEIHO-HHPOPMALUOHHOTO
06CIIy>XuBaHusS 06pPa30BATENBHOIO M BOCIHUTATENBHOTO IPOIECCOB B COOTBETCTBUHY C IE/AMU 1
3a1ayaMu, YKa3aHHEIMA B ycrase OV 1 moToXeH!: 0 GHOIHOTeKe oy;

6) IPOBOIATE B YCTAHOBIEHHOM MOpAKE (aKyIbTaTHBHBIE 3AHATHS, YPOKI M KPYIKKH
6u6IIOTeUHO-0n0IIorpadhMIeCcKX 3HAHUH 1 HHPOPMAIMOHHOU KYIbTYPBIL,

B) OIIPE/IENsTh HCTOYHAKY KOMIUICKTOBAHHSA HH(OPMAIOHHBIX PECYPCOB, C yICTOM 3alpeTa Ha
pacIpOCTPaHeHHE SKCTPEMHUCTCKAX MATepHalIoB, B COOTBETCTBHY C deepabHBIM 3aKOHOM OT
25.07.2002 Ne 114-®3 «O mpoTHBOASHCTBHE 3KCTPEMUCTCKOM NEATEIBHOCTI)

I') M3BIMATh ¥ PEAM30BbIBATE JOKYMEHTHI U3 (POHIOB B COOTBETCTBHE C UHCTPYKIHEH 10 y4YeTy
oubimoreunoro GoHa;

) OIIPENENIATh B COOTBETCTBUHM C IIPABHUIIAMHK II0JIE30BAHM oubnuorexoit OY, yTBEPKIACHHBIMU
mupexTopoM OV, ¥ [0 COrNACOBAHMIO C YIPABJISIOMIMM COBETOM BUIBI M pasMEpPhI KOMICHCAIIH
yiep6a, HAHECEHHOTO MOTb30BATENSIME GHOIHOTEKH;

€) BHOCHTB Ipeiokerus gupekropy OV Mo cOBEPIICHCTBOBAHMIO OILIATHI TPY/a, B TOM HHCIC
HanGaBOK, NOILIAT ¥ IPEMUPOBAHIS PAOOTHUKOB OMOIHOTEKH 3a JONOIHUTEIBHY IO paboty, HE
BXOJUSIIYIO B KPYT OCHOBHBIX 00S3aHHOCTeH PaOOTHMKOB GHOTHOTEKH; IO KOMIICHCAIOHHBIM
MEDOIIPHUSTHSIM, CBI3aHHBIM C BPEIHBIMY YCTIOBHAMH TPy ia (6ubnuoTeuHAas IBLIB, IIPEBBIIICHNE
HOpMaTHBa pabOoThI Ha KOMIIBIOTEDE).

X) y9acTBOBaTh B ynpasieHur OY B mOPsIKE, ONPEEIIAEMOM YCTaBOM;

3) MMETh EXKErofHBI OTIYCK X JONONHUTENbHBIA OIUIAYHBACMBIH OTIYCK B COOTBETCTBAM C
KOJLTEKTHBHBIM JOTOBOPOM (IIpH HAIMYHM) MEXTy pabOTHHKaMH M PYKOBOACTBOM OV unu
WHBIMH JIOKAILHBIMA HOPMAaTUBHBIMHI aKTaMU;

1) GBITH TIPEICTABICHHBIME K Pa3THIHBIM HOpMaM IIOOMPEHHUs, HarpaaaM 1 3HaKaMm 0TI,
IIpeIyCMOTPEHHBIM I pabOTHUKOB 00pa30BaHK M KYIIbTYPbL

K) y4acTBOBATh B COOTBETCTBHI C 3aKOHOIATENBCTBOM POCCHHACKOU denepanuu B pabore
OUOIMOTEUHBIX aCCOIMALAN MK COFO30B.

2. PaGoTHuKH OHOIMOTEKH 00SI3aHbI:

a) 06ecIIeynTs IOJIB30BATEISIM BO3MOKHOCT PAOOTSI € AHGOPMAIIMOHHBIMU PECYPCaMU
OUOIHOTEKY,

6) uHGOPMUPOBATH ITOJIB30BATENEH O BUAAX MPEIOCTABIACMBIX OUOIMOTEKOM YCIIYT;



B) 00€CIIEUNTh HAyYHYIO OPTaHH3AMI0 (OHIOB ¥ KaTaloroB;

T') IPOBOIUTE CBEPKY (OHIa GHOTMOTEKH U IOCTYNAFONIEH TUTEPATY PBI C DenepanbHBIM CIIHCKOM
3KCTPEMHCTCKAX MaTePHAJIOB HE PEXe OJIHOTO pasa B TPU Mecsla (xoMEccHst 110 IpoBepke GoHa
GUGIHOTEKH Ha HATWYME B HEM SKCTPEMECTCKUX MaTepHanoB (GOPMUPYETCA B COOTBETCTBHH C
npukazoMm OY).

n) dopmuposath (GOHZBI B COOTBETCTBHH C YTBEPKICHHBIMH (bemepaTbHBIME NEPEYHIMU
y4eOHBIX H31aHWH, 00pa3oBaTeNBHBIME IPOrpaMMaMy OV, mHTepecaMy, IOTPEeOHOCTSIMU U
3ampocaMyl BCEX KATETOPHMM IOJNB30BaTeNed, ¢ YdYETOM 3ampera Ha paclpoCTpaHCHUE
SKCTPEMHCTCKUX MaTEPHAIIOB, B COOTBETCTBAN ¢ DeNepalbHbIM 3aKOHOM OT 25.07.2002 Ne 114-
®3 «O mpOTHBOIEUCTBAN SKCTPEMUCTCKON NEATETBHOCTH

€) B IelNX HCKIIOYeHHs BO3MOXKHOCTH MAacCOBOTO pacHpOCTPaHCHHS 9KCTPEMHUCTCKUX
MaTepHaoB OUOIHOTEKa CAMOCTOATEIBHO OCYIIECTBISET IPOBEPKY doHma Ha IpeMET HATHIUST
B HeM JOKYMEHTOB, BKIFOUeHHBIX B ®COM, KoTOpas NpOBOJUTCS:

- IIpH OCTYILJIEHMY HOBBIX TOKYMEHTOB B QOHI;

- CHCTEMATHYeCKH (He peyke OJHOTO pasa B TPH MECsla) IIyTeM CBEPKH OCOM co crpaBOYHO-
6ubnrorpadgudeckum armapaToM $honaa GuOINOTEKH, COCTABIIATE aKT (yTBEpXKIAETCS IIPHKA30M
OV), duxcuposats dakr ceepku B XKyprane ceepkn «DenepanbHOro CImcka SKCTPEMHUCTCKUX
MaTepHaIoB» ¥ Cle0BaTh TpeOoBanmsaM NHCTPYKIHK (yrBepxaaercs mprkazom OV)

- B [eJISX MCKIFOUEHHS BO3MOKHOCTH MacCOBOTO PaCIpOCTPAHEHHUS MATEPHaoB, BRITOICHHBIX B
®CDOM, B 6uOIHOTEKAX HE PeXke OIXHOTO Pa3a B KBapTall OTBETCTBCHHBIMHU JIMIAMH 110 BOTIPOCAM
HHGOPMAIIMOHHBIX TEXHOJIOTHH OCYIECTBIIAETCS OIOKMpOBKA [OCTyIa C KOMIIBIOTEPOB
6ubHoTekH K VHTepHeT-pecypcam, BKiodeHEsM B PCIOM, mo pesyibTaTaM CBEpKH OCOM ¢
SNEKTPOHHBIMH JOKyMEHTaMH X VIHTepHeT-CaiiTaMy, MOCTYH K KOTOPBIM BOSMOMCH c
KOMITBIOTEPOB, yCTAHOBJICHHBIX B OMOMMOTEKE, COCTABIACTCS AxT 0 GnoxupoBke VHTEpHET-
pecypcoB, BkfodeHHEX B DCOM;

’K) B LIENAX HCKIIOYEHNs TUTEPATYPBI, TPOU3BEICHHON HHOCTPAHHBIMHU AT CHTAMMU:

- YCTAHOBUTH TIEpedeHb JOIDKHOCTHBIX JIHAL, OOpasyloIX COCTaB KOMHCCHH IO CBEpKE
JTUTEPATypbl, IPOU3BEICHHON MHOCTPAHHBIMH arcHTaMH: mearor-OuoInoTeKaph, 3aMECTUTENb
IEPEKTOPa 110 GE30IIacHOCTH, COLMABHBIM MEIaror;

- IPOU3BOIHTE (HUKCAIMIO PE3YIIHTATOB IPOBEPKHU JIUTEPATYPEL, IPOM3BEICHHOM HHOCTPAHHBIMU
ATEHTAMM, 2 TAK)Ke CBEPKY IIOCTYIAIOLIEH TUTEPaTyphl CO CIMCKOM HHOCTPAHHBIX areHTOB, C
IepHOIMIHOCTBIO HE PeXe OTHOTO pasa B TPH MeCsNa, COCTABIATE aKT (yTBEpXKIaeTCs MPUKa30oM
OY), mpasuiia (UKCalME PE3yJIBTaTOB B JKypHAIC CBCPKH (yrBepxmaercst mpukasom OY) u
CBEpKy MOCTYTAIoNIeil INTepaTyphl CO CIIMCKOM MHOCTPAHHBIX areHTOB, 1X MEPUOIUIHOCTE;

3) COBEpILIEHCTBOBATH FH(DOPMAIHOHHO-010IIOrpadIeckoe 1 OuOIMOTEIHOE 0OCITy)KUBAHIE
[10JIL30BATEIIEH;

1) obecIeurBaTh COXPAHHOCTD HCIIOIb30BAHMS HOCHTENeH HHPOPMAINHI, HX CHCTEMaTH3aIHUIO,
pasMelleHUE U XPaHEHHUE;

K) obecredrBaTh pexuM paboTsl B COOTBETCTBHH C IOTPeOGHOCTSME TIONb30BaTeNel 1 PaboToH
oYy,

JT) OTYMTHIBATECS B YCTAHOBICHHOM IOPSIKE TIEPEN IUPEKTOPOM oy,

M) IIOBBIIATE KBATH(HKALKIO.

VII. IIpaBa u 06s132aHHOCTH MOJIb30BaTe el OMOIMOTeKH

1. Tlonp3oBaTenu OMOIMOTEKH HMEIOT IIPaBo:

a) HOJy4aTh MONHYIO HH(YOPMAIHIO O COCTaBe 6ubIroTeHoro GoHIa, THPOPMAIOHHBIX
pecypeax i mpefoCTaBIAeMBIX OHOIHOTEKOH yCIIyrax;

6) IOIB30BATHCSA CIIPaBOYHO-OHOIHOrpahHIECKUM aNIapaToM OHMOIHOTEKH;

B) HOJy4YaTh KOHCYJIBTAIIAOHHYIO IIOMOIIb B IIOUCKE U BEIOOpE MCTOYHHUKOB HH(POPMAIIHH;

I) IOJy4aTh BO BPDEMEHHOEC OJIB30BAHUE HA aGOHEMEHTE ¥ B UATATHHOM 3aJI€ II€JaTHbIC H31aHu,
ayIMOBHU3YaIbHbIE JJOKYMEHTEI ¥ IPYTHE HCTOTHUKH THQOPMAIIH,

I) IPOJUIEBATH CPOK HOJB30BAHMS JOKYMEHTAMH; ,

€) moIydYaTh TeMaTHIeckye, Gaxrorpapudeckue, yTOTHMOMHS 1 OubmmorpadhuuecKue CrpaBKy
Ha ocHOBE (hOHIa OHMOIHOTEKH;



) IIOJTy4aTh KOHCYJIBTAIIMOHHYIO IIOMOIIE B padoTe ¢ nHpopManueil Ha HeTpaJuIAOHHBIX
HOCHTEJISX TIPH MTOJIF30BAHUY SIEKTPOHHBIM M UHBIM 000pyAOBaHUEM;

3) yJ4acTBOBaTh B MEPONPHUATUSIX, IPOBOJUMBIX OHOINOTEKOMH;

1) oOpamathCs AT pa3spemeHus KOHQIMKTHON cuTyaruu K gupekropy OV.

2. Ilonp3oBatenu OubmoTeku 00s3aHbL:

a) coOIOIaTh MpaBwiIa MOJIH30BaHUS OUOINOTEKOH;

6) Oepex)HO OTHOCHUTHCA K IPOM3BEICHHSM II€4aTH (HE BBIPHIBATH, HE 3aru0aTb CTpaHUIl, HE
JeNaTh

B KHUTAX IOTYEPKUBAHMM, TIOMETOK), HHBIM TOKYMEHTaM Ha Pa3lIHYHBIX HOCHUTEIIX,

000py IOBaHHIO, HHBEHTAPIO;

B) IIOJJIEPYKABATE MTOPSIOK PACCTAHOBKY JOKYMEHTOB B OTKPBITOM JIOCTyIIe OMOIHOTEKH,
PacIIOIOKEHHUS KapTOYEK B KaTalorax 1 KapTOTeKax;

I') IOJIL30BAThCS IIEHHBIMHI M CIIPABOYHBIME JTOKYMEHTAMHU TOJIEKO B IOMEIEHIH OHOIMOTEKH;
1) yOeIuThCs TIPH MOTyYSHHAN JOKYMEHTOB B OTCYTCTBHH e(EKTOB, a IIpH 0OHAPYKEHUH
porH(GOPMIPOBATE 00 3TOM paboTHUKa OHOIHOTeKH. OTBETCTBEHHOCTD 33 OOHAPY KEHHEIE
ne(eKTH B CIaBaeMbIX TOKYMEHTAX HECET IIOCIEeIHUH [T0JIb30BATENb;

€) BO3BpaIlaTh JJOKYMEHTHI B OUOIHOTEKY B YCTaHOBIIEHHEIE CPOKH;

%) 3aMEHATH JOKYMEHTEI OMOIMOTEK] B CIyYae WX YTPATHI WK IOPYX UM PaBHOIIEHHBIMH, 00
KOMIIEHCHPOBATh yIuepO B pa3Mepe, yCTAHOBICHHOM IIpaBUIaMH II0Ib30BaHH OHOIMOTEKOM:

- 32 YTEPIO WK MOPYy TOKYMEHTOB OMOIMOTEKH HECOBEPIIEHHOIETHIMHY YATATEIAMH, HE
JOCTHUTIIAMY YETHIPHAIIATH JIET, HECYT OTBETCTBEHHOCTD €TI0 POIUTEINH (YCHIHOBUTEIN) UK
OIIEKYHBIL, €CIH HE TOKaXYT, YTO BpeJ BO3HUK HE 11O UX BHUHE.

3) MOJIHOCTBEO PACCUUTATECA ¢ OMOIMOTEKOM IO HCTEYEHHY CpoKa 00ydeHus wiy pabotsl B OY.
3. ITopsimox moe30BaHus OUOIMOTEKOM:

a) 3anuck obyqaronuxcs OV B 6HOIHOTEKY IIPOU3BOIUTCS IO CIIMCOYHOMY COCTaBy Kiacca B
WHIUBUIYAJIHOM MOPSIKE, eJarornIeckux U WHbIX paboTHUKOB OV, poguTenel (3aKOHHBIX
IpeJcTaBuTeNel) o0yJaromuxcs — 0 Naclopry;

6) mepeperucTpalus moyb3oBareirei OnOIMOTEKH IIPOU3BOJUTCS €3KETOIHO;

B) JIOKYMEHTOM, IIOTBEPIKIAFOIIIM IIPABO ITOTH30BAHU OUOIHOTEKOH, ABIAETCSA YATATENbCKIN
dopmyLip;

I) YMTaTenbCKUH GOpMYIIIp QUKCUPYET JATy BBLIAYM IIOJIH30BATEIII0 JOKYMEHTOB U3 (hoHIa
OUOIMOTEKH U MX BO3BPAIICHUS B OMOIHOTEKY.

1) HOJIB30BATENA HMEIOT IIPABO MOJIYYHTh Ha JOM U3 MHOTOTOMHBIX M3IaHHH He 0ojee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

€) MaKCHMAaJIbHbIE CPOKH MTOJB30BAHUS JJOKYMEHTAMMU:

— yueOHHKH, yaeOHbIe TOcOOUs — y4eOHBIH oI

— HAYYHO-TIOMMYJISpHAs, IO3HABATEIbHAS, Xy I0KECTBEHHAs JIUTepaTypa — 1 MECSII;

— MEePUOMYECKUE U3aHNUs, U3IaHUs IIOBBIIIEHHOIO CIIPOca — 7 ITHEH;

’K) II0JIB30BATE M MOTYT MPOINTE CPOK IOIE30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX IIOJIb30BATEIEH;

3) 00yJaroMecs, MOJIL3YIOMIHECS IKONLHBIMY YIeOHIUKaMU, 00sS3aHEI HX 00EPHYTE Ha BECH
y4ueOHBIA o,

VIII. Ilpexpamenune nedcTBHs

1. Hactosiuee ITonoxxenue nqedicTBYET 10 3aMEHBI €r0 HOBBIM [losi0)xeHreM HIId OTMEHBI
neaarormyeckuM copetoM OV B CBSI3U C BEIIBUBIIUMUCS IPOTUBOPEYMIMHY H3MCHECHHUIM B
3akoHOaTenscTBe PO B o6nactu 06pa3oBaHus.
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